
Please print or type legibly.  Return form to the address listed above for processing.

Name: Date:

Address: Daytime Phone: Fax Number:

City: State: Zip: E-Mail:

Preferred Method of Delivery:  E-Mail           Pick up              Fax

The Federal Family Educational Rights and Privacy Act (FERPA), which applies to all public and private schools, provides that
education data in students’ records are private, and parents largely control access to the data. FERPA goes on to say that directory
information such as a student’s name, address, and telephone number is public information that generally is not considered harmful or
an invasion of privacy if disclosed.  Schools may disclose directory information to anyone without a parent’s consent.

FERPA sets only minimum data practices standards and allows states to enact more stringent laws that do not conflict with FERPA.
The Minnesota Government Data Practices Act (MGDPA) under Minnesota Statutes, Chapter 13, regulates government practices
involving data. Minnesota law adopts FERPA provisions and includes some additional restrictions and requirements on the sharing of
educational data.

Under the (MGDPA) law, “educational data” is “private data on individuals” and is available only to its subject, the student and the
parents of a minor student. Schools cannot disclose education records or other personally identifiable information unless a sufficiently
mature student or the student’s parent gives written consent or a federal or state exception applies.  This prohibits school districts from
disclosing educational records, directory information that would enable specific groups of students to be identified (such as special
education students), discipline records, psychological records, free and reduced records, and etc. without proper written parental
consent.

I have read and consent to these terms. ________ Initials  (Lists will not be given without initials provided.)

Description/Purpose of Requested Information -  (Note:  Please be specific)

__________________________________________________________________________________________________
__________________________________________________________________________________________________
__________________________________________________________________________________________________
__________________________________________________________________________________________________
__________________________________________________________________________________________________
__________________________________________________________________________________________________

Requestor’s Signature                                                        Date                    Please allow (7-10) days for processing.
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